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1. O6uue moJ10KeHus

1.1. Tlomoxkxenwe o HopMmUpoBaHuu Tpyna (manee — Ilonmoxenue) paspaboTaHo B
COOTBETCTBMM C  JEHCTBYIOIIMMH HOPMATHBHO-TIPABOBBIMH  aKkTaMH B obiacTu
HOPMHUPOBaHUS TPyJAa U HAlpaBlIeHO Ha ONpeJe/ieHHne TPYyLOEMKOCTH BBIIOJHAEMBIX pador,
YyCTaHOBJICHHE ONTUMAIbHOM Harpy3kd Ha paOOTHHKOB, YCHJICHHE 3aBHCHMOCTH OILIATHI
TpyZa paOOTHUKOB OT KOHEYHBIX Pe3yIbTAaTOB AESITEIbHOCTH, ONITUMHU3AIUH 3aTpaT Tpyaa.
1.2. Ilpu paszpabotke [1o10%keHUS yITEHB HOPMBI CIIEIYIOIIUX HOPMaTUBHBIX aKTOB:

- TpynoBoii kogekc Poccuiickoit @enepanuu;

- 3akoH P® o1 29.12.2012r. Ne273 «O06 obpa3oBanuu B Poccutickoit ®enepanuny;

- [Tocranosnenue [IpaButensctBa Poccutickoit @enepannu ot 11 HoaOpsa 2002 r. Ne 804 «O
npaBuiax pa3pabOTKU U YTBEPXKJACHUS THIIOBLIX HOPM TPyAay;

- [Ipukaz MunobGpuayku ot 24.12.2010r. Ne 2075 «O mnpomomxuTeabHOCTH pabouero
BPEMEHHU Nearornuyeckux paboOTHUKOBY;

- [Ipuka3z MunucrepcrBa obpazoBanust 1 Hayku P® ot 01.03.2004r. Ne945 «Ilonoxenue o
pexxume paboyero BpeMeHH U BpeMEHM OTAblxa pabOTHHKOB 00pa3oBaTEIbHBIX
YUYPEKAECHUN»;

UucrpykTuBHOrO mHcbMa MunoOpHayku Poccum ot 24.12.2001r. Ne29/1886-6 «O6
HCIIOB30BaHKKM  pabouero  BpeMEHH  [eJarora-cuxojora B 00pa3oBaTEIbHBIX
YUPEKIECHUSIX);

- [Ipuka3 MunHucTepcTBa TpyJa U couuanbHoM 3ammtel PO ot 31 mas 2013 r. Ne 235 "O6
YTBEP)KICHUU METONUYECKHX PEKOMEHNALUN s (bezxepaanHx opraHOB UCTIOJTHUTENbHON
BJIACTH IO pa3pabOTKe TUIIOBBIX OTPACIeBBIX HOPM Tpyaa';

- [Ipuka3z MunucrepcTBa Tpyaa u counanbHoi 3amuTsl P ot 30 cenrsabps 2013 r. Ne 504
"O6 yTBEPKJAEHUH METOJNYECKUX PEKOMEH Al 1 rOCyJapCTBEHHBIX (MyHULUIATIBHBIX)
YUPEKICHHH 110 pazpaboTKe CUCTeM HOPMUPOBaHUs Tpyaa'.

1.3. Hacrosiuee [Tonoxxenue sBisieTcs J10KaabHbIM aKTOM.

2. CucreMa HOPMHPOBAHHUSI TPY/JA: MOHSATHE U COJePKaHHe HOPMHPOBAHHUS TPYyaa,
3a1a4il HOPMHPOBAHHUS TPYJa, BUAbI HOPM TPYIa

2.1. Cucrema HOPMHpPOBAaHHS Tpyda — OTO KOMIUIEKC PELICHHH [0 OpraHH3allud H
YIPaBJICHUIO MTPOLIECCOM HOPMUPOBAHHS TPY/a B YUPEXKACHUH, BKIIIOYAIOLIAH:

e BBHIOOP METOOB U CIIOCOOOB YCTAaHOBIICHHS HOPM TPyJa Ui paOOTHUKOB Pa3sidYHBIX
Kareropuif u - rpynn (Tegarorudeckux pabOTHHKOB, paboymX, CIIELUATHCTOB H
JPYTHX CIy’KAIlMX) IIPA BBIIOJHEHWH UMH TeX WM HHBIX BUIOB paboT (QyHKuuH);
ompe/ie/ieHHe TOPsIIKa BHEJAPEHHs YCTAHOBJIECHHBIX HOPM TpyZad NMPUMEHHUTENBHO K
KOHKPETHBIM [IPOU3BOACTBEHHBIM YC/I0BHAM, Pa00YEMy MECTY;

e OpraHM3alMIO aTTECTAlMM, 3aMEHbl ¥ IIepecMOTpa HOPM TPYJIOBHIX 3aTpar Ha Oase
OLIEHKH YPOBHSI WX HANpPs)KEHHOCTH, NPOrPECCHBHOCTH W APYTMX Ka4eCTBEHHBIX
[oKaz3arTesie;

e CO3/aHUE CHCTeMBl IOKaszaTeleidl (MpOU3BOAUTENBHOCTH Tpyaa, YHUCICHHOCTH H
JpyrMX TPYIOBBIX IOKa3aresei), o0ecrevnBaroluX YNpaBIeHHE HOPMHUPOBaHHEM
TpyJa, a TakXe COOTBETCTBYIOLIEH TOKyMEHTAlWH (OTYETHOH, CTaTHCTHYECKOH H
Tipoyeit), HeoOXOAMMO# IPH PELICHUH 3a/1a4 HOPMHUPOBAHUS MO YIPEXKICHHUIO.

2.2. OCHOBHBLIMH 3aJla4aMUd HOPMUPOBAHUS Tpyda SBJISAIOTCA:

- onpejiesieHie HeoOXOAMMOl YMCIEHHOCTH IIEPCOHaNa i pacCTaHOBKA B [TPOM3BOACTBEHHOM
nporecce; ‘

- OLleHKa TPYAOBBIX 3aTpar MO OTPACIEBOMY YPOBHIO H BBISBIEHHE BO3MOXHOCTEH €ro
JIOCTHO)KEHHUSI WU CHH)KEHHUS.



2.3. Tlox HOpMOIH MOHMMAETCS KOJMYECTBO BPEMEHHM, HEOOXOAMMOIO s BEHINOIHEHHS
oInpeaeneHHoro oorema paboT, oA HOPMATHBOM — KOJTHYECTBO BPEMEHH, HEOOXOIUMOr0 Ha
BBIIIOJHEHHE OT/EJIBHBIX 3JIEMEHTOB [IPOU3BOACTBEHHOIO HIIK TPYIOBOIO MPOIECca.

3. Ilopsiiok HOPMHPOBAHHUS M Y4eTa 0CHOBHBIX M JONOJHHUTEIbLHBIX paboT
neAarorn4ecKux paboTHUKOB

3.1. K menaroruyeckuM pabOTHHKAM YUpeXJ€HHs OTHOCATCS CIIeIyIOl[He KaTeropuu
COTPYAHUKOB:

- [ejaroruyeckue  pabOTHHUKH,  HENOCPEJCTBEHHO  OCYIIECTBIIAIOIIHE  y4eOHO-
BOCIIUTATENIbHBIN ITpoLecc (BOCIIUTATENH);

- MHBIE KAaTErOpUH IEeAarorudyeckux pabOoTHUKOB (CTapLINi BOCHUTATENb, HHCTPYKTOP IIO
Gu3KynbType, y4uTeb-J10TONe ], Ie1aror-rcuxosor, My3bIKaIbHEIH PYKOBOAUTEIS).

3.2. BoinmosHeHHE OCHOBHBIX pPabOT BCEMM KaTeropusiMH IeAarornyeckux pabOoTHHKOB
XapakTepU3yeTCs HalM4YheM YCTAHOBJIEHHbIX HOPM COJEp)KaHUsSl AESITEeIbHOCTH M HOPM
BPEMEHH Ha €€ OCYILECTBIECHHE, YCTAaHOBJICHHBIX B JODKHOCTHBIX OOS3aHHOCTSAX M APYTHX
HOPMAaTHUBHO-IIPABOBBIX aKTaX.

3.3. CormacHO 3aKOHOJATEeNbCTBY IMPOAOIKUTENBHOCTh pabouero BpemeHH 36 4YacoB B
HEJIeII0 YyCTaHABIMBAETCS CIIEAYIOLIUMM COTPYAHUKAM YUPEKACHUS:

- cTaplLIeMy BOCIUTATENIO;

- BOCIIUTATEISIM;

- IeJ1arory-rncuxoJIory.

3.4. CornacHO 3aKOHOJATENIbCTBY IPOJOKUTEIPHOCTE pabouero BpeMeHu 20 4YacoB B
HEJIeNI0 yCTaHABIMBAETCs CIEAYIOLINM COTPY JHUKAM YUPEKICHHUS:

- YUUTENIO-JIOTONEeTy.

3.5. CornacHO 3aKOHOJATEIbCTBY MPOAO/DKHUTEIBHOCTh pabouero BpeMeHH 24 yaca B
HEJIeJII0 YCTaHABJIMBACTCS CIIEIYIOIIUM COTPY/IHUKAM YUPEXKIACHHUS:

- My3bIKaJIbHOMY PYKOBOAUTEIIIO.

3.6. CornacHO 3aKOHOAATEIBCTBY IPOJAO/DKMTENBHOCTh pabouero BpemeHH 30 4acoB B
HEJIEJI0 YCTaHaBIMBACTCS CIIELYIOLIUM COTPYAHUKAM YUPEKACHHUS:

- HHCTPYKTOPY 1O (PU3KYIBTYpE.

3.7. ns BocmuUTaTeNled yCTaHOBJI€HA MPOAOKHUTEIBHOCTh pabodero BpeMEHH — HOpMa
YacoB MeJarorudeckod paboThl 3a CTaBKy 3apabOTHOM IIaThl, UCXO/As U3 COKpPALLEHHOM
MPOJIOJDKUTEIBHOCTH paboyero BpeMeHu He Oosiee 36 4acoB B HEAENIO (B T.4. AJIA CTApIUEro
BOCIIUTATEJIS).

B pabouee epems nedazocuueckux pabomHukog yupedcoeHus BKIIIOUAETCS ydeOHas
pabora (mpoBeleHWE 3aHATHH U HHBIX OPraHU3allMOHHBIX (OpPM  AEATENBHOCTH),
BOCIIUTATeIbHAs paboTa, MHAWBUIyalbHas paboTa ¢ BOCIUTaHHUKAMH, Hay4Has, TBOPYECKasd
paboTa, MpeayCMOTPeHHash TOJOBBIM WM KBapTaJbHBIM ILUIAHOM paboThl YUpEXIEHH,
[IaHOM  TieJarora IO caMoo0Opa3oBaHWIO,  METOAMYECKas,  ITOANOTOBUTENLHAS,
OpraHM3alMOHHas, JIHarHOCTHYecKas paboTa IO BEJEHHIO MOHHTOpPHMHIa, pabora,
npeLyCMOTpEeHHast MIaHaMH  BOCIIUTATENbHBIX,  (PU3KYJIBTYPHO-0340POBUTENBHEIX,
CITIOPTUBHBIX, TBOPUECKUX U MHBIX MEPONPUATHH, IPOBOAUMBIX C IETbMHU U X POAUTEIIIMH.

Ob6vem pabomvl My3bIKAILHO20 PYKOBOOUMENS NPe0yCMampueaen 6 Heoeo:

- yueOHble 3aHSATHSI C JETbMH, MOATOTOBKY K Ipa3JHMKaM BMECTE€ C BOCIHUTAaHHUKAMU,
PENETHIHUAMHU C OTAETbHBIMI BOCIIUTAHHUKAMY JUIS IPOBEICHHS KaKMX-JIH00 My3BIKATbHBIX
MEpOIPHUATHH, My3bIKAIBHOE COTMPOBOXKIEHHE UHBIX MEPONPHATHH (M T.I. HA OCHOBAHHH
n/1aHa y4eOHO-BOCIIUTATENbHON paboThl yupexaeHus) — 75% pabodero BpeMeHH,;

- ocraabHOe Bpemsi (25% pabouero BpeMeHHM) B IpefeliaX YCTAaHOBJICHHOW HarpysKd
NPUXOMUTCA Ha TOArOTOBKY K HHAMBHAyalbHOH U IOATPynnoBod pabore ¢
BOCIIMTAHHUKAMH, BeJICHHE JTOKYMEHTAallUU, caMO00pa30BaHUIO.

Ob6wvem pabomul nedazo2a-ncuxon02a npedycCMampueaem 6 Heoe.



- yuyeOHBIE 3aHATUS C JETbMHM (Ha OCHOBaHHMH IUIaHA Y4eOHO-BOCHHTATEIbHOH paboThI
yupexaeHus) — 75% pabouero BpeMeHH;
- ocranpHOe Bpemsi (25% pabodero BpeMeHM) B IpeleiaX YCTaHOBJICHHOM HarpysKH
MPUXOMUTCS HA TOATOTOBKY K HHAMBHIyaJbHOM M MOATPYNIOBOH pabore ¢
BOCITUTAaHHUKaMH, BEJICHHE JOKYMEHTALUHU, CaMO00Opa30BaHUIO.

Obvem pabomul yuumensi-no2oneoa npedycmampueaem 6 Heoeio.
- yueOHBIE 3aHATHS C JETbMH (Ha OCHOBAHHH ILIaHA Y4eOHO-BOCHHTATENbHOH paboThI
yupexaenus) — 75% pabouero BpeMeHu;
- ocranbHOe BpeMms (25% pabouyero BpeMeHH) B IIpejeiaX YCTAHOBJIEHHOH Harpys3ku
NPUXOAUTCS HA TMOATOTOBKY K HMHAMBUAyalbHOH M TNOArpynmnoBoil pabore ¢
BOCITUTAHHUKAMH, BeIEHUE IOKYMEHTALlUU, cCaMO00Opa30BaHHUIO.

Obvem pabomvl UHCMPYKMOpAa no Qu3KyIbmype npedycmampusaen 6 Heoemo.
- y4yeOHBIE 3aHATHSI C JeTbMHM (Ha OCHOBAaHMU IUIaHA Y4eOHO-BOCHMTATEIBHOH paboThI
yupexaeHus) — 75% pabouyero BpeMeHH;
- ocranbHoe BpeMs (25% pabodero BpeMeHHM) B Ipelejax YCTaHOBJICHHOM HarpyskKu
NPUXOAUTCS HAa MOArOTOBKY K HHIAMBHAYalbHOH M  IOATpynnoBod pabore ¢
BOCIIMTAHHUKaMH, BeJIeHUE JOKYMEHTALUH, caM0o0Opa30OBaHHIO.
3.8. Ecmu ke pabGOTHHMKY BBIJIaUMBAeTCS JODKHOCTHOM OKIaj 3a paboTy CBEpX
YCTaHOBIEHHOHW HOPMBI, TO 9Ta paboTa KOMIEHCHpyeTcs MO0 Kak CBepXypouHasd, nu6o
MyTeM MPOU3BEICHHSI JOTIOJHUTEIBHON OIJIaThl 3aMELEHHBIX YaCOB.
3.9. KaHUKYISIpHBIHM NEpUO B yUPEKIECHUH HE YCTAHABINBACTCS.
3.10. Cornacuo crarbe 102 TK P® mpu pabore rubkoro pabodero BpeMEHH Havajo,
OKOHYaHMe WM 00INas MPOAODKUTENBHOCTh pabodero AHs OIPEAENSeTCs MO COralleHUIO
CTOPOH TPYAOBOI'0 AOr0BOpA. -
Pexum ru6koro pabovero BpeMeHH MOXKET YCTaHaBIMBaeTCs pabOTHUKY KakK IIPU IMPUEME Ha
paboty, Tak u nosaHee. [Ipu srom pabotoparens OMKEH OOeCHeuuTbh eMy OTpaboTKy
CYMMapHOI0 KOJHMYeCTBa pabouuX 4acoB B TEUEHHE COOTBETCTBYIOLIMX y4eOHBIX IIEPHOAOB
(pabouero nHs, HEeNU, MecsLa 1 JIp. ).
[Tepexon Ha pexuM ruOKoro paboyero BpeMEHH PErJIaMEHTHPYETCs IPUKA30M C YKa3aHHEeM
KOHKPETHBIX JJIEMEHTOB PeXMMa M CPOKOB MX AEHCTBHA. 3alMCH B TPYIOBBIC KHHXKKH O
nepeBojie pabOTHUKOB Ha PeXXUM 'HOKOro pabo4yero BpeMeHH He MIPOU3BOJUTCS.
3.11. HopmupoBaHue W yd4eT BBIIOJHAGMBIX MENarOrHYECKMMU  pabOTHUKAMH
JOTOJNHUTENbHEIX ~ paboT ¥ Jpyrux y4ueOHBIX 3aHATHH  [POM3BOJUTCS  CTapILIUM
BOCITUTATEJIEM YUPEXKIACHHUS.

4. TlopsiI0K HOPMHPOBAHHUS M Y4éTa OCHOBHBIX M IOTOJHUTEIbHBIX PaboT APYrux
KaTeropuii paGoTHUKOB y4pesKAeHHsI

4.1. HopmupoBaHue Tpy/a He NeJaroru4eckux pabOTHUKOB yCTaHABIUBACTCS Ha OCHOBAHUH
IPUMEpPHBIX THIIOBBIX IITATaX MM IIyTeM pacyeTa (pacueTHbI! METO.) 10 HOPMATHBAM.

42. B eqTenbHOCTH aAMHMHHCTpALUH (3aBeAyIOLIHi, 3aMEeCTUTeNb 3aBEIYIOIIEro Io
X0351ICTBEHHOM paboTe, CTapIINi BOCIMTATEb) BRIICISIOTCS CIISAYIOMINE OCHOBHbIC 3a11a1H
U QYHKLIHU: :

- mo00p U pacCTaHOBKA Ka/[pOB;

- MOBBILIIEHHE KBATM(UKALMH KapOB;

- nanuposanue aesrensHoctd JJOV,

- (huHAHCOBBINA KOHTPOIIb;

KOHTpOJIB JesitenbHocTH JJOY;

NJIaHUPOBAHKE U OPraHU3alMs ONEPATUBHOIO YIIPABICHHUS N€ATEIBHOCTHIO J0Y;
BcecTopoHHee obecredenne nesrensHoctd JJOVY;
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YIPaBJIEHHs], HOBOH CHCTEMBI OILIATHI TPY/Ia;

- CTHMYJ/IMPOBAHHUE JIeSTe/TEHOCTH [IEPCOHAIA.

4.3. JlearenbHOCT, M HOPMHPOBAaHHME IIPOUMX KaTeropuit (y4eGHO-BCIIOMOraTeIbHOrO,
00CIy)KMBAIOLIErO EPCOHaNa ¥ pabodHX) perilaMeHTHPYeTCst HODKHOCTHBIMK HHCTPYKIMSIMH,
IITaTaMH YUPEXKNICHUS, pacueTaMy I10 HOPMAaTHUBaM, THIIOBBIMH M JPYTHMH BHIAMH HOPMBI
TpyAa.

4.4. Ilpu pacripesienieHuy 00s3aHHOCTEH 1 paboT MEXKITY COTPYIHUKAMH ClIEAYeT YUHTHIBATH X
KBATMUKAINIO, CHEIHMAM3ALMIO H JEJOBble KauyecTBa, 4YTOo OyneT CcrocobCTBOBATh
KaueCTBEHHOMY U OBICTPOMY BBITTOJIHEHHIO 3aMaHuU.

4.5. IIpomomKuTeIBHOCTE paboyero BpeMeHH aIMHHHCTPATHBHO- YIIPABIEHYECKOro, Y4eGHO-
BCTIOMOTATE/ILHOT0, 00CITY»KUBAIOIIETr0 IIePCOHaIa, paboyiX He MOXET IpeBbiiars 40 4acoB B
HEJEIO.

4.6. OtnenbHBIM paOOTHHKAM IIPHKa30M 10 YYPEXKICHHIO WM TPYHOBBIM J0TOBOPOM MOXKET
OBITh yCTAHOBJIEH NEPCOHATBHBIA PeXHM paGouero JHs, 0OYCIIOBIEHHEIH HEOOXOMHMMOCTBIO
obecreyeHnst HOPMATBHOIO (DYHKIHMOHHPOBAHHUS paGOTEI YUPEIKICHHS.

4.7. Pexaiv  paboThl yupexIeHUs YTBEp)KOAeTcsl 3aBeAyIOLIMM. [IpH 9TOM  YUMTBHIBAeTCS
HEOOXOIMMOCTh 00eCTIeUeH s HOPMAIBHOTO (hyHKIIOHUPOBAHKS pabOThl yUpe KICHHS.

4.8. Kontpore 3a cobmopenueM pexuma pabodero IHS OCYIIECTBIIMIOT 3aMECTHTENH
pykoBomurenss. OG0 BceX HapylleHHsX pabOTHHKOB OHH MHCBMEHHO HH(MOPMHPYIOT
PYKOBOJHUTEIIS YUPEIKICHHSI,

4.9. Yuer pabouero BpeMeHH COTPYIHUKOB YYPEIKJICHHsI BEICTCS Ha OCHOBAINH Tabens yduera
pabouero BpeMeHH, KOTOPBIH MPEACTaBIACTCs B OYXTAITEPHIO Ul HAYKC/ICHHs 3apabOTHOM
IJIATBI COTPY(HUKAM.

5. Ilopsitok ycTaHOBIIeHH S, IPOBEPKH, 3aMeHbI H MIEPECMOTPA HOPM TPYAa
5.1. BBezenue, 3aMeHa 1 IIEPECMOTP HOPM TpY/Ja H HOPMHUPOBAHHBIX 3aJaHKM TTPOM3BOIMTCS
aIMMHHCTpALIMER YUPEXKIEHHS 110 COrTIaCOBAHMIO ¢ KOJUICTHAIBHBIMU OPTailaMH YIIPABJICHHUS B
yupexzaenuu (oduwee cobpanue, [lenarorudeckuit coBeT U ap.)
5.2. O BBe)ICHHH HOBBIX HOPM TpY/ld 1 HOPMHUPOBAHHBIX 3afannii paboTaukk OV u3Bemarorces
3a0JIarOBPEMEHHO, HO HE MO3AHEE, YeM 3a [[Ba Mecsla.
5.3.0 BBeneHHH BPEMEHHBIX H Pa3OBBIX HOPM TPy/a, a TaloKe YKPYIIHEHHbIX, KOMIIEKCHBIX
HOPM W HOPMMPOBAaHHBIX 3aJaHul, YCTAHOBJICHHBIX Ha OCHOBE YTBEP)K/IEHHBIX
TI0OMEPAMOHHBIX HOPM TPY/1a, paOOTHHKH MOTYT ObITH H3BEILEHB! MEHEE UeM 3a MECSLL, HO BO
BCEX CIIydasiX [0 Hauasa BBITIOJIHEHHs paboT.
54. B nensx nozuepkaHust POIPECCHBHOIO YpOBHs JieHcTByrommx B OY HOpM Tpyaa OHH
MOUIeXKAT OOA3ATEILHON MPOBEPKE B MPOLIECCE aTTeCTALMH pabovIX MECT. :
5.5, Anvunuctpaims OV obs3aHa pa3bsICHATh KoMy pabOTHHKY OCHOBAHMSI 3aMEHbI HITH
I1EPECMOTPa HOPM, O3HAKOMHUTB €10 C METO/IaMH, IIPHEMaMHU TPYJla B YCJIOBHSMHU, TIPH KOTOPBIX
OHH JOJIKHBI IPUMEHATHCS.
KonnernasbHple Oprasbl yHpaBleHHS YYpEeXKICHHEM OKa3bIBAIOT BCEMEPHOE COINEHCTBHE
aQIMUHHCTpALMM B OOECHEYeHUH TIPABHJIBHOTO YCTAHOBJICHHMS HOBBIX 1 M3MEHEHHMS
JCHCTBYIOUIMX HOpPM, JOOHMBAIOTCS CO3aHUS HEOOXOMUMBIX YCJIOBHH /I BBITOJHEHHS
YCTAHOBIIEHHBIX HOPM BCeMU pabOTHUKAMH, aKTHBHO Y4acTBYIOT BO BHEAPEHMH IIEPENOBOIO
olblTa B 00J1aCTH HOPMHUPOBAHHUS TPY/Ia.





